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Overview

National Apprenticeship Training Scheme is one of the flagship programmes of Government of India for
Skilling Indian Youth in Trade disciplines. The National Apprenticeship Training Scheme under the
provisions of the Apprentices Act, 1961 amended in 1973; offers Graduate, Diploma students and
Vocational certificate holders; a practical, hands-on On-the-Job-Training (OJT) based skilling opportunities
with duration ranging from 6 months to 1 year.

Modules & Functionality

Students play the critical role in NATS 2.0 Portal of posting apprenticeship advertisements aligned to their
manpower requirements. The following modules pertain to the apprenticeship related activities a student is
responsible for:

Step 1:  Registration

Step 2:  Profile filling

Step 3:  Apply for apprenticeship available

Step 4:  Application Management

Step5:  Contract creation

Step 6:  Profile Lock

Step 7:  Record of progress

Step 8:  Download COP, after successful completion of apprenticeship program.
Step 9:  Employment Opportunities

Below is each of these modules elaborated along with screenshots.



Resetting password (upgraded portal)

Step 1: Click on the below link,
https://moenats.aicte-india.org/forgot password student.php

<« C @ moenatsaicte-india.org/forgot_password_student.php @ % » 0@ :

™M Gmail @ YouTube BY¥ Maps

Forgot Password Student

&

Forgot Password Student

Email

Submit %)

Step 2: Enter your email, a password reset email will be received to the email.

1 Sent Mail - natssupport@aicte- Disposable Tempor= X @ : National Apprenticeship Trainir X = 4

€ - C & temp-mailo

Shop Online at Amazon - Upto 40% off Top...
SPONSORED BY WWW.AMAZON.IN/HOME/MAIN-PAGE

Creative
Cloud

Make it

{ BACK TO LIST Delete Source
.
with
creatlve NA NATS Apprenticeship
Cloud. : O
5-06-2023 11:15:53
Request for reset password
ba73dcbc4d53ecibabb

DISCOVER MSC SCIENTIFIC " il B o e ]
COMPUTING WITH Learn more ‘u'f{i\i'i ); / /

DATA SCIENCE
588 O Typehere to search & )/ B - 6 : (] G G () ¢} Hotweather A W 7z & Er:,G ;/1125?:0';3 L


https://moenats.aicte-india.org/forgot_password_student.php

Step 3: Open the email and click on the link, and it will be redirected to the password reset
page.

Step 4: From this page, you will be prompted to enter the password two times for confirmation.

1 Sent Mail - natssupport@aicte-ir X @ = National Apprenticeship Tminic X @ : National Apprenticeship Trainic X +

C @ moenatsaicte-india.org/student reset_password.php?ema

“eZ National Apprenticeship Training Scheme (NATS) p ( Studen
0 Instituted by Boards of Apprenticeship Training / Practical Training S /

'r,
&57H Ministry of Education, Government of India

Establishment ( Institute )

Please Update The Password

8

New Password

Confirm Password
....... 4
Submit #)
g ; - ) NG 11:25AM
;| ° Type here to search | © )‘V/ =1} n e Q m & G Q Q ) Hotweather A % Q ElNG e !“

Step 5: A success pop-up will appear on screen & the password is shared over your email in
return.



t Sent Mail - natssupport@aicte-i+ X ) moenatsaite-indiaorg/src/mair X @ : National Apprenticeship Trainic X | 4+

€& > X 8 moenatsaicte-india.org/src/main.phy

moenats.aicte-india.org says

Password reset successfully!! Please login and check

58 © Typehere to search & )‘V/ B . e Q [} e G () &Y 34°C Haze A A E::‘G ;/11:253;;’; =8

Step 6: To Login Visit https://moenats.aicte-india.org/student_login.php , enter your login
credentials to login as student.



1. Student Registration

Students are expected to register on the NATS 2.0 Portal with their preliminary details before they are
enrolled in apprenticeship.

Student registration url: https://moenats.aicte-india.org/student_register.php.

Following the above details, student is asked to fill the below details,

e Basic details — Name, Father/Mother’s name, Aadhar no.

* Educational details — Course/Institute details

e Communication information- Address, Mobile no

= Training preference — Preferred field/location for apprenticeship
e Bank details


https://moenats.aicte-india.org/student_register.php

Below are the student registration form screenshots.

Registration form for Students

@ : National Apprenticeship Traini= X Temp Mail - Disposable Tempor= X |+

€ C @ moenatsaicte-india.org/student register.phy

= » YouTube A Maps

Student Register s

This Enrollment module of student facilitates to the Pass-Outs in Graduate in Engineering / Technology, Graduate in General Stream,
Graduate in Vocational, Diploma in Engineering / Technology, Diploma in General Stream, Diploma in Vocational. The Students pursuing
sandwich courses should contact their institution for enroliment

Have you undertaken any previous training as part of the apprenticeship programme (except sandwich apprenticeship) l

NO v
Do you have any work experience of one year or more Have you passed out through Regular / Part Time / Distance

NO ¥ DISTANCE v
Name * Date of Birth *

MANISHA 09/16/2001
Gender* Category *

FEMALE v oBC v
Aadhar Number(Pattern Xxxx XxXx Xxxx)" Upload Aadhar Card (only pdf size < 1MB) *

XXXX XXXX 7578 [‘cnoose Fite | adhar por

88 O Type here to search 8 st

Cu 7?7 G@EG 0° R O Sacrm ~Amae iV S0 O

Registration form for Students (cont.)



@ : National Apprenticeship Trainic X Temp Mail - Disposable Tempor: X +

<« C @ moenatsaicte-india.org/st

54 Gmail » YouTube J& Maps

State to Which Institute Belongs * District to Which Institute Belongs *

DELHI v NEW DELHI ~

Institute Name (If institute name not apprearing in drop down . please contact natssupport@aicte-india.org)*

ASHOK INSTITUTE OF HOSPITALITY AND TOURISM MANAGEMENT 6568 v

Select Graduate in Engg. /Tech in case of B.E./B.Tech/B.Pharma/B.Arch/B.HMCT/B.Lib/B.E Agri/B.E. Dairy/B.E.Biotech/B.Food/B. Fashion
Select Graduate in General Stream in case of General Bachelor
Degree/BCA/BFA/BBA/BBS/BEM/BD/BPA/BSW/BA/BCOM/BSC/BscAgri/BscDairy/BscBiotech/BscFood
Select Diploma in Engg./Tech in case Polytechnic — Engg/Pharma/Arch/HMCT/Lib/Agri/Food/Fashion/MoP/Secretarial/MLT

Education Type (Pass Out)* Course Name*

DIPLOMA IN ENGINEERING / TECHNOLOGY v CEMENT TECHNOLOGY v
Specialization * Student ID (Unique Registration/Roll Number)*

CEMENT TECHNOLOGY v 98787876786623456787654323456543
Year of Passing * Month of Passing *

2022 v JUNE v

Percentage * (For CGPA, convert into Percentage according to University formula)

99

gy - S ‘ ENG £35PM
588 O Typehere to search ' st Rl e a ‘p‘ G @ Q m = 40°C Haze A B Z O 0 gronn >

@ : National Apprenticeship Trainic X Temp Mail - Disposable Tempor= X +

“« (& 8 moenats.aicte-india.org/st

= » YouTube A Maps

Email (Will be used as a Username for Login Purpose)* Mobile No (Will be used as a Username for Login Purpose)”
miheye1046@soremap.com 8686868686

Password” Confirm Password™

1 Show Password

I'm not a robot

ck Help & Reports Others — - v
B8 O Type here to search ﬁ B ] e [~ ‘G'“ G Q e m 2 A0CHze A @® 7 E‘»:‘G 6::1327/;’:;3 =



2. Student Profile

Following are the basic details to be filled by student at time of registration:

@ : National Apprenticeship Trainic X @ 'z National Apprenticeship Train: X
€ C @ moenatsaicte-india.org/student_module/student-dashboard-eligbility

B Gmail » YouTube & Maps

’ National Apprenticeship Training Scheme (NATS)
Instituted by Boards of Apprenticeship Training / Practical Training
) Ministry of Education, Government of India

o Basic Details @ Education Details @ Communication Information @ Training Preferences @ Bank Details

Basic Details

Passport Size Photo (only jpeg & png)*

Choose File | No file chosen

et = = ENG 453PM
88 O Type here to search ﬁ Ht " e ° E G 7@ 9 g‘_ S 40°C Haze A %) W eraans =

The first step basic details — show the details filled in the before filled registration form. The student shall
continue to fill their profile.



: National Apprenticeship Trainic X @ 'z National Apprenticeship Train X

(5]
€ C @ moenatsaicte-india.org/student module/student-dasht
=

Gmail » YouTube A Maps

Basic Details

Passpon Sz Photo fonly jpeg & 901"

Name of Stucen: * Date of Sin
Gende Casgery
v v
Votrers Name* Fatiers Nams *
. ;u‘!o" e
Minorty*
v
Person wth Disabiley *
v
Emai® Mosie *
Quick links Help & Reports Others - o
indiagovin
t ¢ = = ENG  454PM
88 O Type here to search H st - e = @» G & () m S 40°C Haze A %) W 12203 =

STEP 2: Education details:

Students need to provide education details like course/college details . The forms would appear in the below
format:



@ : National Apprenticeship Trainic X @ 'z National Apprenticeship Train

C 8 moenatsaicte-india.org/studen

YouTube A Maps

EDUCATIONAL DETAILS

State 15 WWhieh st > o Pty
Distict 1o Wihich Insttuse Belongs *

Educaton Type (Pass Ou)*

nstiute Nam (¥ instiute name not agprearing in Srop down , please contact abo@yz cem”

v S v
Course Name* Spaciaizaton *
SvGAEERNG v aecALs <
Stugent O {Unique RagswationRol Numeer) * Year of Passing
TS . >
Morth of Passing " Peroertage (For CGPA, conven into Percentage according to Universay fomula) *
v

onty pdf of size < TVE|

LOGY Jont ater *

High Schaol 10

Help & Reports

—FAGE
= NAPS portal of MSOE = Eatatdmerert Merusi
—ACTE — Procmss Marunl (Ergish)
== Natnal Carser Service (NCS) == Process Meruasl (#48)
== Lot Nodl Cartee = Quarterly Skl Asssarant

= = ‘ ENG  455PM
8 O Type here to search ﬁ =1 " e Q m_ G @ Q m 5 40°C Haze A % ]

@ : National Apprenticeship Trainic X @ 'z National Apprenticeship Train
& - (& moenats.aicte-india.org/st

& Gmail > YouTube & Maps

IG / TECHNOLOGY

DIPLOMA

' Higher Secondary (10+2)  Digloma - High Scheol(f0th) 0 IT)
School / Instaute State® Seheol / Insttuse Districr®

DEw v ATH EXST CELK

School / instate Name® Sencol  Insttuse Board Name®

| Percantsge / CGPA (For CGPA, convert into Paroentage cooring 1 Schod

Student IO (Enrolment Number) *

About your Saif *
Genaral Skills (Add comma separated valoes ey Siil1 SkiZ and space is nat aloved) *

Languages Known (Add comms ssparated values &g Hind Engésh 3nd space ' not allowsd

—aE
= NAPS portal of MSOE
—ACTE — rocmss Marus (Erglh)

== Nsfional Camer Service (NCS) == Process Marual ()
== Locl Nodsl Canee = Quarterty Sidl Assassrment

== Contact Us = Aevusal Repost
— Lo Bk

» = : ENG 458PM
88 O Type here to search H St " e ﬁ m G g 9 m_ o 40°C Haze A %) W era023 -




STEP 3: Communication Information

In this address details/mobile details of the student is asked.

= National Apprenticeship Trainic X @ 'z National Apprenticeship Traini X +

(5]
€ C 8 moenats.aicte-india.org/student_module/student-dashboard-communicatic
-

Gmail » YouTube A Maps

Permanent Address

Pin Code* Post Ofice ™

Address*

£ Presen: Address same 3s Permanent Adsress

INEUONAL APPIENUCESTIP |TAININE SCHeme (IVA13) g =
Instituted by Boards of Apprenticeship Training / Practical Training
Ministry of Education, Government of India m

Present Address
Pin Code* Post Ofice *
v
'}

Disenct* Stae/UT*

v v;
Adaress*

Save and corinue

=7 - =g ‘ ENG  450PM
88 O Type here to search H =1} L. 98 ~] Gf G ﬁ 9 jtlA S A0°C Haze A B Z O T o op [

STEP 4: Training preferences

Further, the student needs to update the training preferences such as field and location of apprenticeship.



@ : National Apprenticeship Trainir X @ ' National Apprenticeship Train: X

(& 8@ moenats.aicte-india.org/st

> YouTube A Maps

' National Apprenticeship Training Scheme (NATS)

Training Preferences

Location Preference
Preferred State - 1

Srefrred Stze -2
Prefarred State - 3

Field Preference

Preferred Fied -1
Preferres Fied -3

‘Save and continue:

88 O Type here to search ﬁ =1}
)

STEP 5: Bank details

The students are asked to fill the bank account details, for stipend receiving.

Praferras Datice- |

v
Praferred Districe - 2
v
Prefarred Districe - 3
v
Prafarres Faid -2
v
v

=5 40°C Haze

A 7z P

Monday, June 1

ENG  502PM
N 6127203



@ : National Apprenticeship Trainir X @ ' National Apprenticeship Train: X

& (& 8 moenats.aicte-india.org/st

YouTube A Maps

National Apprenticeship Training Scheme (NATS)
Instituted by Boards of Apprenticeship Training / Practical Training
> Ministry of Education, Government of India

Ve ssure you thist your bank detais wi not be shared with 3nyone witholt your cansent. NATS team vl never ask for your Debit Card/Bank Account detsils on phone call or fhrough any other medium: In case you recsive any Such fEQUESt you a7 8ncouraged 1o rEport the MENer 1o LS

Piease finish the bank accounts details in which you want to get stipend by establisheent
FSC Code* Sark Branch Name
Sark Name * Name of the Account Holder *

Bark Account Nember *

Help & Reports

—~FA
— Estabimbenert Morual
— Process Marual (Engeh)
== Process Marual ()
= sty St Ansmmairent

ENG 5:04PM
L)

8  © Type here to search R B - . e e _E _G ki@_g _m_ S WCHaze A® 2O\ oo B

STEP 6: Profile view and final submit

Scroll down to the end of the page, cross-check the details and click on “SUBMIT” button.



= National Apprenticeship Trainic X @ 'z National A

(& 8 moenats.aicte-india.org/student_module/student_edit_profile_view.phy

> YouTube A Maps

Frefered Siste - | Preferred Distrct - 1
Freferred Srate -2 Preferred Distrct - 2
Prefered Sizte -3 Freferred Distnct - 3

Feild Preference

Freferred Figd -1 Frferred Teid -2

Preferred Figkd -3

Bank Details

FSC Code*

Sank Name Name of the Account Holder *

Bark Account Numoer * Usloag Bank Passtook®

marisha son | dsughter of by decis'e that the above sitemerts 31 e 3nd comectto the best of my knowlesge
aiso dectare that | am an 1, 3nd wil sncarely abide by the ruies and regulssons of e Apprartices ACT mentored by BOATEEOPT
* By clicking this box | agree 1o the above Terms a=d Candtions

oo

Copyright © 2021, All rights resenved. v

88 O Type here to search ﬁ 5 o @ m P @ G O O @ Coscdrondonthai. A~ m g ) 26 SBM

IN  6/12/2023

3.Contract management by Student

Apprenticeship advertisement on student dashboard

Advertisements show on dashboard in listing way, they can apply to their suitable apprenticeship by
viewing the details like,

1. Apprenticeship title, description, duration, location, skills required, qualification required to apply.

2. After applying, they can check for application status from the application management

Student dashboard with apprenticeship advertisement

Apply against Skills vacancies

Vamsi tech ECE ANDHRAPRADESH  VISAKHAPATNAM 10 21-Jul-2022 28-Jul-2022 I:l

Student has to accept the contract request from establishment firstly, in order to send request to BOAT for
final confirmation.



Application Management

Applied Apprenticeship

Company Apprenticeship Date of
Location State Name Name Name Application Status Action
DEHRADUN UTTARAKHAND Akash TITLE 25-Jul-2022 Akash Industry generating the contract for Apprentiship

Accept

Training whether you would to Accept or Reject

On acceptance, Contract request sent to BOAT for approval
Apply against Skills vacancies

Industry Post o . Date of Last Date to

Akash TITLE  UTTARAKHAND DEHRADUN 13 23-Jul-2022 23-Jul-2022 gfogg:;cmem For Approval

3.1 Contract Accepted and downloaded

Contract management by student

After the establishment contract initiation, student has to accept the contract request from establishment
firstly, in order to send request to BOAT for final confirmation.

Contract is download by student & engaged into apprenticeship program



BOARD OF PRACTICAL TRAINING (EASTERN REGION)

(An Autonomous Body Under Ministry of Human Resource Development, Department of Higher Education, Government of India)

g,

Block- EA, Sector- |, Salt Lake City, Opp to Labony Estate , Kolkata - 700064

Phone No: 033 - 23370750 / 23370751 Fax No: 033-2321 6814 Email: info@bopter.gov.in

Website: http://www.mhrdnats.gov.in/

APPRENTICESHIP CONTRACT REGISTRATION FORM

APPRENTICE INFORMATION

Name Gender

BITTU KUMAR M

Father / Mother Name Enroliment Number
AJAY MANDAL 1171818025

Date of Birth Age
2003-01-16 19
Caste PWD
OBC N

Address for Communication Mobile Number

GOVT. POLYTECHNIC 1-512869913

Email Address

Barhiya SO, WARD NO 6206925676 bittu16012003@gmail.com
17,BARHIYA,LAKHISARAI LAKHISARAI
UTTARAKHAND,811302
Father / Mother Name Enroliment Number
AJAY MANDAL 1171818025
PWD
N
EDUCATIONAL QUALIFICATION
Name of the Institution / Univ. Regn. Number / DOTE / Month & Year of passing
College /University DTE Regn. Number / +2 RegnQetober, 2021

Age 19
25

Caste
OBC

Educational Qualification
COMPUTER SCIENCE AND
ENGINEERING -
COMPUTER SCIENCE AND
ENGINEERING

TRAINING DETAILS

Training start date Period of Training
12-07-2022 Months

Stipend Rs. per month
8000

The apprentice would be undergoing training under section 22 (1)

NAME AND ADDRESS OF THE EMPLOYER

Akash - Doranda, Ranchi

RANCHI, JHARKHAND -
834002




4. Student Profile LOCKED

1. Once a student contract is created, there profile is locked as they can’t apply for any

more apprenticeships.

2. If they need any change in profile they need to request BOAT for it.

So, If the student is selected through SEC 22(A), the student is taken as employee into same

Establishment after apprenticeship program is finished.

If its SEC 22(B), student can apply to jobs available after the apprenticeship program ends.

Dashboard Profile Issues/Grievances | Application Management Issues/Grievances = Event Management Help Logout

Welcome, ECE STUDENT!



Contact Us

Email: natssupport student@aicte-india.org

Landline; 011-29581332


mailto:natssupport_student@aicte-india.org

Candidate Instruction Manual

THE APPRENTICESHIP PORTAL

The Apprenticeship Portal is a website of the Central Government for exchange of
information on Apprenticeship. The public view gives you access to information on
Apprenticeship Opportunities Posted by Companies, Registered Candidates, and
Apprenticeship Guidelines.

The Candidates can access to information such as available Apprenticeship
Opportunities basis the Search Parameters like State, District, Sector and Trade,
Organization and so on. To apply against available apprenticeship opportunities, it is

mandatory for you register on the portal. The steps for registration are as follows:

Home Apprenticeship Opportunities ‘Training Providers(BTP) . TPA
skill India e P o ® e
e nde

Apprenticeship Opportunities

W Clear

Software
Junior Software
Junior Software Developer
« “ Prev 2 - Next — »
Junior Software Developer and
Junior Software Developer and Web

830 Opportunities
Junior Software Developer and Web Develo...

Note: The fields marked in * are mandatory.




Candidate Registration

Click on the “Register” button the top toolbar and select the option Candidate.

(]
Skll‘l?\dll Home Get Started . Apprenticeship Opportunities Training Providers(BTP) . TPA FAQ m m
S er g en

Candidate

Establishment

Welcome

Apprenticeship Training Portal

L

75722 45284

Establishment

2, 5

1102329 10206

A Short Registration Form will open (as shown below). You would be required to fill

your Basic, Family and Contact details and click continue.

Note: Please enter a valid email ID as the activation link will be send through a mail to

that ID. Also, remember the password and you will use it to login to your account on

the Apprenticeship Portal.

Skvﬁ-lr;\d!l Home  Apprenticeship Opportunities  Training Providers(BTP) . TPA
—

Candidate Registration

Personal Details

Name

Father'Mother Spouse Name * Relationship *

Father Mother Spouse Name




Mobile Number Email D ©

Enter Mobile Number Enter Email ID

Email 1D s required

Password " Confirm Password

Password Confirm Password.

Your password must be § characters lang,
Password is required

Disclaimer

By signing up, you agree to the Terms of Service and Privacy Policy, including cookie Use others will be sble to find you by email or phone

number when provided

A dialog Box with the Registration number will notify your account creation after which
you will receive an activation Email on the registered Email Address.

v

Registered Successfully!!
Please check your email for activation!

Please note this registration number

A012019005631

On the Email, click the ‘Activate’ button (as shown in the image below)



Dear ananya,

Reply all | v il Delete Junk|v  ees

Please note this number for all communications

Please Activate your Account

>

Thank you for using our application!

Regards,
Apprenticeship Portal

if you're having trouble clicking the "Activate® button, copy and paste the URL below into
your web browser: https://apprenticeshipindia.org/activate/5c4df58f44f7d76386684f82
[LLtgmuVvCX7se3ppN8hFzwSupmNT6S

Login

Once you click on the Activate Button, the screen will automatically redirect you to the
Log-In page (see below) where you type your registered Email ID/Registration Number

and Password (the email ID and Password are the same you mentioned during
registration) to login.

Home Apprenticeship Opportunities Training Providers(BTP) ~ TPA

Login

ananya nanda@nsdeindia org a

Resend activation link? Forgot Password?




Profile Completion

Once Logged In, you will have to click on the button ‘Complete Your Profile’ (encircled
below). You will not be able to apply to any Apprenticeship Opportunity without
completing your profile.

Home Apprenticeship Opportunities Training Providers(BTP) . TPA Complete Your Profile

Candidates Dashboard

Start by clicking the ‘Edit’ button (encircled below) to add your “About Me” and Contact
Details.

About Me Edit Candidate Overview
- Gender

Registration Number Name

Date of Birth Gender

Email ndia.org Phone Number Mobile Number

Category v PMKVY Number

Disability Father/Mother/Spouse Name gautam ., Email

Relationship Father Guardian Name _

Guardian Relationship Candidate Signature

Contact Details

Address Line 1 - Address Line 2

City Pin code

State - District



On clicking the ‘Edit’ button, the following screen will emerge. The fields marked in ‘*’
are mandatory.

Home Apprenticeship Opportunities Training Providers(BTP) . TPA Complete Your Profile

< back to profile Basic Details

Email Mobile Number
ananya nanda@nsdcindia.org Enter Number
Gender Has Disability
Female v
Date Of Birth ~ Date Of Birth Document ~
15/01/1982 @ Choose file | No file chosen
| B |

Please upload only (jpeg, jpg, png, pdf) files

Maximum 4MB only allowed

Father Mother Spouse Name ~ Relationship ~

gautam Father A\
1d Proof Type ~ Dogument Proof

Select Proof type v Choose file | No file chozsen

|




Understanding Candidate Dashboard

Candidates Dashboard

0 0 1

Caontracts spplications nvitations Received

There are 3 items on your dashboard and they are explained below:

1. Invitations Received — Some companies screen your profile and if they feel
you’re fit for the opportunity, they send out an invitation to you to apply to the
opportunity. This section lists the number of invitations received by the
candidate.

2. Applications: This section lists the number of Apprenticeship Opportunities you
had applied to.

3. Contracts: This section will show the contract you have signed with the
company. Multiple companies can send you contracts, however, you will only be
able to accept one.



Apply to Opportunities

You can use the option “Apprenticeship Opportunities” on the top toolbar to view the
opportunities. You can search by keywords, such as ‘hospitality’ or ‘fitter’, ‘operator”,
“chef”, “sewing machine” and so on in the ‘Search Opportunities” section (encircled
below)

Home '\ Apprenticeship Opportunities ' Training Providers(BTP) . TPA ¢

Apprenticeship Opportunities

chel
Chef
Trainee Chef
trainee Chef °
 Prev 2 Next >
Trainee Chef Apprenticeship

911 Opportunities

Customer Relationship Executive

avjyoti Global Sotutions Pvt Ltd

Description: ==

() Location Gurugram, Haryana (D Duntion 900 Hour Posted On 04

Apprentice

BAPS St A e e

Description

Simply click on the ‘Apply’ button (encircled above) to apply to the opportunity of your
choice.



Invitations
Companies can view your profile and invite you to apply to an apprenticeship

opportunity posted by them. You can view them by clicking the ‘Invitations’ option
(encircled below) on the left menu.

Home Apprenticeship Opportunities Training Providers(BIP) . TPA Complete Your Profile

Profile
Oppertunity Establishment Invited On Status Action
Contracts
Applications I’ 9
Dummy Crystal Medical Systems Feb 4, 2019 Pending A view [Apply
_— A\ |
D Invitations

Bank Details

Log Out

You can view the details of the opportunity by clicking on the ‘View’ button (encircled
above). If the opportunity interests you, you can click on the ‘Apply’ button (encircled
above) to apply to the opportunity.

On clicking ‘Apply’, you will be given the option to choose the location (in cases where
the company has offered opportunity in several locations). The following box will appear
and you can choose the location based on your preference.

Select Preferred Locations

Any location v
Any location
Primary




Applications and Selection Process

You can view all your application on the tab ‘Applications’ (encircled below) on the
left menu.

Home  Apprenticeship Opportunities  Training Providers(BTP) . TPA

Opportunity Establishment Applied | Status Action
On

Food and Beverage Service Trainee

The Chocolate Room India Private Ltd
Course name: Food and Beverage Service
Trainee

Food and Beverage Service Trainee

NEW ARAM RESTAURANT AND LODGING BOARDING
Course name: Food and Beverage Service ~ JAMNAGAR
Steward

Front office Trainee
NEW ARAM RESTAURANT AND LODGING BOARDING
JAMNAGAR

Course name: Front Office Trainee

The page will show you a summary of all your applications.

After to an Opportunity, the company will review your profile and call invite you for an
interview. If the company selects you, they will issue a ‘Contract’, and you will be able to
see this in the ‘Status’ column above.



View and Accept Contract

If a company wants to make you an offer, they will send the contract to you. To view the
list of contracts, click on the option ‘Contracts’ (encircled below) in the left menu

Home  Apprenticeship Opportunities  Training Providers(BTP) . TPA

v O
v jo

Code Opportunity Establishment StipendActions

Food and Beverage Service Steward

TMPCON012019000478

CN022019000271 Front office Trainee View

CN022019000271 Front office Trainee

To view details of the contract, click on the option ‘View’ (encircled above).

You will be able to see all details of opportunity — Stipend details, working days, location
and so on. If all the details are correct as per your knowledge, you can accept the
contracts by selecting the option ‘Sign’ (encircled below). If for any reason, you don’t
plan to accept the opportunity, you can select the option ‘Reject’ and the contract will
get deleted.

Home Apprenticeship Opportunities Training Providers(BTP) TPA

CODE: TMPCONO012019000478
o Pending Reject

Opportunity

Course Details



